
Celebrating life’s memories and milestones!

Please use this form when ordering high resolution scans of prints, slides, negatives and other documents.

Use “sticky notes”  on the back of images to identify them. Do not write on the front or back of pictures
or documents. Please identify each item in numerical order, i.e., 1,2,3,4,5,etc., or by subject. If you have
special instructions, you may wish to include a photocopy of those images with instructions or simply
provide the instructions in an e-mail or on a separate sheet of paper with your order.

When you have completed this form, please save it to your desktop or another location on your
hard drive, print it, and send it along with your order. To request a price quote for your scanning
project, please attach the saved form to an e-mail addressed to: info@milestoneimages.net

When we receive your order, we will review it and provide you with a final price quote prior to
beginning your scanning order.

Name: _____________________________________________________________________________
Address: ____________________________________________________________________________
City: __________________________________________   State: ____________ Zip: _____________
Phone: _____________________________  Cell Phone: _____________________________________
E-mail: ____________________________________________________________________________

DATE ORDERED: _______________________   DATE DUE: ______________________________

25 East State Street
Algona, Iowa  50511

(515) 395-2162
info@milestoneimages.net

High Resolution Scans Order Form...

Scanning Summary:

Total number of images to scan: Photos/art 8.5"x11" and smaller ______
Photos/art larger than 8.5"x11" ______
Slides ______
Negatives ______
Other ______

Desired format of free duplicate image set:        Low Resolution _____

Medium Resolution _____
                                                                                                                                                                                                                                                                
How would you like the scanned file archives delivered to you: DVD _____

CD _____
Other _____

Do you need prints from this scanning order? Yes ____ No ___
(if you do not want prints, please skip to “Comments...” on page 2)



Prints needed...
Please use this form to order prints if you want the same size and quantity of prints from each
scanned image. If each image requires different sized prints or different numbers of prints, please list the
image name/description and printing instructions in the comments section,  in a separate e-mail or in a
printed list.

(Standard Print Sizes: 3x5, 4x6, 5x7, 8x10, 8.5x11, 11x14, 12x18, 13x19, 16x20, 17x22, 20x24,
20x30, 24x36 or indicate the specific print sizes needed)

Print Type:      Black & White _____ Sepia (brown) Tone ____ Color ____

First Print Size: __________ Number of prints __________
Additional Print Size: __________ Number of prints __________
Additional Print Size: __________ Number of prints __________

(Paper Options: Luster, Enhanced Matte, Glossy, Semi-gloss, Matte Canvas, Gloss Canvas,
Satin Canvas, Velvet Textured Fine Art Paper, Watercolor Paper, UltraSmooth Fine Art Paper)

Paper Surface: ____________________________________________________________________

Other Services:   Mount on Foam Core _____

  Protective Spray _____

Comments or special instructions: _____________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________



Preferred method of return shipment: Priority Mail ____ UPS ____ FED-EX ____

Other ____________________________________

Payment Arrangements
Our standard payment arrangements require a fifty percent payment at the time you accept our quote, with
the remainder due at project completion. We will provide payment instructions for using Pay Pal or other
forms of payment once you accept the final price quote. Please tell us how you plan to make payment so
we can provide the right information to you:

I plan to make payment by: Pay Pal _____
Check _____
Money Order _____

Name: _______________________________________ Date:_______________________________
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